Permissions Editor

Address

Date

Dear Sir/Madam,

I am preparing for publication a book entitled ………………………………..edited by xxxxxxx to be published by International Water Association Publishing, UK.
The publication is primarily intended as a library reference work for the academic community.  In order to keep the cost of the publication as low as possible, the budget available for permissions is very limited.  Most authors and copyright holders have recognized this fact and have kindly provided their permissions at no or modest cost, and we would welcome your help in helping us in the same way.

I would like to ask your permission to include the following material:

Full Title:

Author(s) (if provided):

ISBN (if applicable):

Page & Figure Number(s):

Material to be Used:

Photocopy/(ies) Enclosed:  

I am seeking non-exclusive rights in all languages for reproduction in all forms and media, including electronic media throughout the world for this and future revisions and editions of the book published by IWA Publishing and under licence from IWA Publishing.  

I hope that you will be able to grant permission to use this material.  Full acknowledgement will be made. Please indicate the correct wording that you wish to be used. 
 (I also require a copy of the photograph/diagram/table as a high resoltion electronic file for reproduction, if possible.  

If you do not control the copyright in this material, I would appreciate it if you would let me know who does and, if possible, supply their postal or email address.
I appreciate your co-operation in making this material available and for your convenience, I have provided a release form below and a copy of this letter is enclosed for your files.

Yours faithfully

Name

Permission is hereby granted to reproduce the material requested above on the terms set out in this letter.

Signed: ___________________________ Date: ____________________________

Full Name ________________________  Position ___________________________

